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Mozilla	thunderbird	user	guide

What	is	an	email	client?	An	email	client	is	a	software	program	used	to	manage	email	accounts.	If	you're	accustomed	to	using	web-based	email	services	like	Gmail	or	Outlook,	you	might	be	unfamiliar	with	the	concept	of	an	email	client.	Webmail	services	offer	convenience	by	allowing	access	to	email	accounts	through	any	web	browser,	making	it	easy	to
check	email	from	almost	any	computer.	Using	an	email	client	program	offers	several	advantages	over	web-based	email	clients.	You	can	organize	your	email	exactly	how	you	want,	read	and	search	emails	offline,	and	manage	multiple	email	accounts	in	one	place.	Desktop	email	clients	and	web	email	clients	can	coexist,	allowing	you	to	use	each	service
depending	on	your	needs.	Thunderbird	is	a	reliable	and	secure	email	client	that's	free	and	open	source.	It's	been	around	since	2004	and	is	used	by	many	people	worldwide.	Thunderbird	supports	various	email	services,	including	Outlook,	Exchange,	Gmail,	Hotmail,	GMX,	and	Fastmail.	Given	article	text	here	Looking	forward	to	seeing	everyone	at	the
meeting	tomorrow	and	discussing	our	strategies.	Nowadays,	many	people	manage	their	email	on	the	web	using	services	such	as	Gmail	or	Hotmail.	These	services	offer	access	to	email	accounts	through	any	web	browser,	making	it	convenient	to	get	your	email	from	almost	any	computer.	Another	way	to	handle	your	email	is	to	use	an	email	client
program	installed	on	your	own	computer.	This	program	offers	several	advantages	over	using	a	web-based	email	client,	including	organizing	your	email	exactly	how	you	want,	checking	email	when	not	connected	to	the	internet,	and	managing	multiple	email	accounts	in	one	place.	Mozilla	Thunderbird	is	a	feature-rich,	reliable,	and	secure	tool	for
managing	your	email.	It's	free	and	open-source,	coming	from	the	folks	at	Mozilla,	who	created	the	Firefox	web	browser.	Thunderbird	has	been	around	since	2004	and	is	used	by	many	people	worldwide.	You	can	connect	to	multiple	email	services	with	it,	including	Gmail,	Hotmail,	and	GMX.	This	manual	shows	you	how	to	use	Thunderbird	to	manage
your	email,	taking	you	through	the	steps	of	downloading,	installing,	configuring,	and	using	the	program.	If	you	have	problems	using	Thunderbird,	there	are	chapters	with	help	on	resolving	issues	and	additional	support	available.	Thunderbird	offers	a	range	of	features	that	give	it	flexibility.	These	include	rich-text	email	composition,	email	account	setup
wizards,	secure	connections	to	email	accounts,	password	protection,	tabbed	interfaces,	junk	mail	and	phishing	protection,	customizable	looks	and	feels,	smart	folders,	and	add-ons	for	feature	enhancements.	You	used	to	send	letters	through	the	postal	system.	You'd	write	down	your	thoughts	on	paper,	put	them	in	an	envelope,	and	then	hand	it	over	to
the	post	office.	They'd	take	care	of	delivering	it	to	your	friend's	doorstep.	The	process	looked	something	like	this:	you	drop	off	the	letter	at	a	mailbox;	a	postal	worker	picks	it	up	and	takes	it	to	the	local	post	office;	from	there,	it	gets	sorted	and	sent	to	different	centers	until	it	reaches	your	friend's	local	post	office;	finally,	it's	delivered	right	to	their
door.	Nowadays,	we	use	email	instead.	It	works	differently,	of	course	-	there	are	no	physical	buildings	or	trucks	involved.	But	the	basic	idea	is	the	same:	you	type	out	a	message	on	your	computer,	and	then	your	email	service	provider	takes	care	of	getting	it	to	your	friend's	inbox.	Here's	how	it	works:	1.	You	compose	an	email	and	send	it	from	your
computer	to	your	email	service	provider.	2.	Your	email	service	provider	gets	the	destination	address	(your	friend's	email	address).	3.	They	forward	the	message	to	your	friend's	email	service	provider.	4.	Your	friend	receives	the	email	in	their	inbox.	Just	like	snail	mail,	emails	go	through	multiple	stages	to	reach	their	final	destination.	As	they	hop	from
one	server	to	another,	they	follow	certain	rules	(or	protocols)	to	ensure	everything	gets	delivered	correctly.	Some	of	these	protocols	include	SMTP	for	sending	emails	and	POP3	for	receiving	them.	Later	on,	we'll	explore	how	these	protocols	affect	the	configuration	of	your	email	client.	1.	Using	IMAP	allows	access	to	email	accounts	from	multiple
devices	without	losing	data.	2.	Email	addresses	consist	of	a	name	or	alias	and	an	online	location	(domain	name).	3.	The	domain	name	is	found	using	a	Domain	Name	System	(DNS)	and	sends	the	message	to	the	recipient.	4.	Emails	have	two	sections:	a	header	containing	sender,	recipient,	date,	and	subject	line,	and	a	body	with	the	actual	message.	5.
Email	writing	standards	vary,	but	maintaining	professionalism	and	proper	grammar	is	essential.	6.	Professional	emails	should	use	full	sentences,	correct	grammar,	and	avoid	colloquial	language,	vulgar	words,	and	abbreviations.	7.	Addressing	recipients	by	their	given	name	or	title	is	crucial.	8.	Clearly	stating	the	purpose	of	the	message	and	following
specific	guidelines	for	mailing	lists	are	essential.	9.	Mailing	list	participants	should	follow	posting	styles,	keep	posts	on-topic,	and	not	send	"off-topic"	messages.	10.	Communicating	well	on	mailing	lists	requires	knowing	when	to	post	items	and	asking	moderators	if	doubts	arise.	Personal	messages	can	be	a	problem,	especially	when	they're	too	personal
or	even	rude.	If	someone's	response	offends	you,	just	walk	away	and	don't	respond	when	you're	angry.	Also,	avoid	posting	on	the	mailing	list	if	you've	had	a	bit	too	much	to	drink	or	are	feeling	out	of	character	-	it's	like	drunk-dialing,	but	worse!	Keep	your	language	clean	and	don't	send	spammy	messages	or	chain	letters	that	have	nothing	to	do	with
the	conversation.	Always	check	the	archives	before	re-posting	something,	and	make	sure	you	read	the	whole	thread	before	responding.	Don't	use	the	mailing	list	as	a	shortcut	for	research	-	take	the	time	to	look	it	up	yourself	first.	And	remember,	everyone	has	bad	days	-	be	kind	and	assume	the	best	in	others.	If	you're	unsure	about	how	your	message
sounds,	try	reading	it	out	loud	or	asking	someone	else	to	check	it	for	you.	Mozilla	Thunderbird	Installation	and	Setup	If	you	do	not	want	to	use	Thunderbird	as	your	default	mail	application,	clear	the	checkbox	labeled	"Use	Thunderbird	as	my	default	mail	application."	Click	the	Next	button	to	continue	the	installation.	The	Back	button	takes	you	to	the
Welcome	screen,	while	the	Cancel	button	stops	the	installation.	After	Thunderbird	has	been	installed,	click	the	Finish	button	to	close	the	setup	wizard.	If	the	Launch	Mozilla	Thunderbird	now	checkbox	is	selected,	Thunderbird	starts	after	it	has	been	installed.	Thunderbird	runs	on	Mac	OS	X	10.4.x	and	later.	It	requires	an	Intel	x86	or	PowerPC	G3,	G4,
or	G5	processor,	256	MB	of	memory,	and	at	least	200	MB	hard	drive	space.	Mozilla	recommends	512	MB	of	memory	or	more.	To	download	Thunderbird,	visit	the	Thunderbird	download	page	at	.	This	page	detects	your	computer's	operating	system	and	language,	and	it	recommends	the	best	version	of	Thunderbird	for	you	to	use.	If	you	want	to	use
Thunderbird	in	a	different	language	or	with	a	different	operating	system,	click	the	Other	Systems	and	Languages	link	on	the	right	side	of	the	page	and	select	the	version	you	need.	Once	downloaded,	drag	the	Thunderbird	icon	into	your	Applications	folder	to	install	it.	Optionally,	drag	the	Thunderbird	icon	from	the	Applications	folder	into	the	Dock	for
quick	access.	Note	that	when	running	Thunderbird	for	the	first	time,	newer	versions	of	Mac	OS	X	(10.5	or	later)	may	warn	you	about	downloading	an	application	from	the	internet.	If	downloaded	from	the	Mozilla	site,	click	the	Open	button.	Thunderbird	can	be	installed	on	any	Linux	distribution	using	that	distribution's	package	manager.	The	system
requirements	are	the	same	as	those	for	Ubuntu,	including	installing	specific	libraries	and	packages	such	as	GTK+	2.10	or	higher	and	NetworkManager	0.7	or	higher.	If	your	distribution's	package	manager	does	not	have	the	latest	version	of	Thunderbird,	download	it	from	the	Thunderbird	website	at	.	Thunderbird	installation	involves	multiple	steps	on
different	platforms.	1.	Extract	archive	and	delete	file:	Extract	the	Thunderbird-3.1.5.tar.bz2	archive	to	the	installation	directory	(/usr/local/thunderbird),	creating	the	/usr/local/thunderbird	directory	and	copying	the	Thunderbird	program	into	it.	$	cd	/u/sr/l/oc/a/l$	cd	/u/sr/l/oc/a/l$$	tar	-xjv	f	file	name.tar.bz2	2.	Remove	archive:	Delete	the	extracted
archive	after	verification	with	'y'	on	keyboard	prompt.	$	rm	rm	file_name.tar.bz2	3.	Create	symbolic	link	to	executable:	Symbolically	link	Thunderbird	executable	to	user	location.	$	ln	-s	../usr/local/thunderbird/../usr/bin/thunderbird	4.	Create	shortcut	for	desktop:	Create	a	new	shortcut	pointing	to	/usr/bin/thunderbird,	double-click	the	shortcut	to	start
the	application.	FLOSS	is	an	abbreviation	for	Free/Libre/Open	Source	Software.	1.	Open	Ubuntu	Software	Center	and	type	"T	hunderbird"	in	the	search	box.	2.	Click	Remove	to	uninstall	T	hunderbird	from	your	system.	3.	In	Synaptic	Package	Manager,	search	for	"T	hunderbird"	and	select	it.	4.	Right-click	on	T	hunderbird	and	click	Mark	for	complete
removal.	5.	Install	T	hunderbird	before	starting	Nautilus	and	deleting	the	.mozilla-thunderbird	folder.	6.	If	you	want	to	migrate	your	email	from	another	client	or	web	service,	research	the	best	backup	method	for	your	current	software.	7.	Find	the	Mozilla	knowledge	base	at	hunderbird_:_FAQs_:_Migration#	Specific_programs	8.	Always	back	up	your
email	and	import	it	into	T	hunderbird	using	the	Tools	menu.	9.	To	transfer	mail	from	another	client,	go	to	the	Tools	menu,	click	Import,	and	select	the	Mail	option.	10.	Choose	the	name	of	your	old	email	client	and	follow	the	instructions	to	finish	importing	your	email.	As	long	as	other	applications	can	export	contact	lists	in	text	formats	like	LDIF,	tab
delimited,	or	comma	separated,	you	should	be	able	to	import	them	into	T	hunderbird.	Check	your	other	email	application's	help	section	for	instructions	on	how	to	do	this.	Once	you	have	the	contact	list	exported,	follow	these	steps	to	import	it:	Click	Tools	>	Import,	then	select	Address	Books	and	Next.	Choose	'Text	file'	as	the	format,	then	pick	the
location	of	the	contacts	file.	Map	T	hunderbird	address	book	fields	to	the	other	app's	fields	by	dragging	them	across	or	un-checking	unnecessary	ones.	When	everything	is	lined	up,	click	OK.	A	new	address	book	will	be	created	with	the	imported	addresses,	named	after	the	file.


