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When	it	comes	to	commercial	lease	agreements,	understanding	the	nuances	of	termination	is	vital	for	both	landlords	and	tenants.	Whether	you're	looking	to	close	a	chapter	on	a	space	that	no	longer	meets	your	needs	or	navigating	the	legalities	of	ending	a	lease,	clarity	is	crucial.	This	article	will	break	down	the	steps	you	need	to	take,	the	key	elements
to	include	in	your	termination	letter,	and	tips	for	a	smooth	transition.	Ready	to	learn	more?	Let’s	dive	in!	Image	cover:	Letter	Template	For	Commercial	Lease	Agreement	Termination	Clear	Identification	of	Parties	Involved	A	commercial	lease	agreement	termination	document	identifies	key	participants	in	the	leasing	contract,	such	as	the	lessor
(landlord)	and	lessee	(tenant).	The	lessor,	often	a	property	management	company	or	individual,	retains	ownership	of	the	commercial	property	located	at	123	Business	Avenue,	Springfield,	requiring	clarity	on	their	rights	and	responsibilities.	The	lessee,	which	may	be	a	corporation,	partnership,	or	sole	proprietorship	operating	under	the	name
"Springfield	Retailers	LLC,"	occupies	this	space	for	conducting	business	activities.	Details	must	encompass	full	legal	names,	contact	information,	and	any	relevant	identification	numbers	such	as	business	tax	ID	or	property	tax	ID	to	ensure	clear,	accountable	communication	throughout	the	termination	process.	Lease	Agreement	Reference	and	Details
A	commercial	lease	agreement	termination	involves	specific	details	such	as	the	lease	agreement	reference	number,	tenant	name,	landlord	information,	and	property	address.	The	lease	reference	number,	a	unique	identifier,	enables	both	parties	to	quickly	locate	the	original	agreement	for	review.	Tenant	details	include	the	business	name	and
registered	address,	signifying	the	legal	entity	involved	in	the	lease.	Landlord	information	must	include	the	name	and	contact	details,	ensuring	clear	communication	during	the	termination	process.	The	property	address,	where	the	leased	commercial	space	is	located,	needs	to	be	listed	accurately	to	avoid	confusion.	Specific	timelines	for	notice	of
termination	(typically	30	days	before	the	intended	end	date)	must	be	considered,	alongside	any	applicable	terms	regarding	security	deposits	or	remaining	financial	obligations.	Specific	Termination	Date	The	termination	of	a	commercial	lease	agreement	can	significantly	impact	businesses	operating	within	leased	properties,	particularly	regarding
specific	terminations,	with	attention	to	timelines	and	obligations.	For	instance,	a	tenant	may	provide	written	notice	at	least	30	days	prior	to	the	intended	termination	date,	adhering	to	stipulations	outlined	in	a	commercial	lease	agreement,	often	involving	retail	spaces	or	office	buildings.	Important	details,	such	as	property	address	(e.g.,	123	Main
Street,	Anytown),	lease	start	date	(e.g.,	January	1,	2020),	and	lease	agreement	end	date	(e.g.,	December	31,	2023),	must	be	precise	to	ensure	compliance	with	local	landlord-tenant	laws.	Furthermore,	any	remaining	obligations,	including	security	deposit	return	and	potential	move-out	inspections,	need	to	be	outlined	clearly	to	prevent	disputes	and
ensure	a	smooth	transition	for	both	tenant	and	landlord.	Reason	for	Termination	Commercial	lease	agreements	may	be	terminated	for	various	reasons,	including	but	not	limited	to	financial	difficulties	or	failure	to	comply	with	lease	terms.	Common	reasons	include	late	rent	payments	exceeding	30	days	(often	stipulated	in	lease	clauses),	significant
property	damage	exceeding	predetermined	thresholds,	or	violation	of	zoning	laws	impacting	business	operations	in	specific	locations,	such	as	New	York	City's	commercial	districts.	Other	grounds	may	involve	mutual	consent	to	dissolve	the	agreement,	necessitating	written	communication	outlining	terms	under	New	York	State	real	estate	regulations.
Legal	ramifications	can	arise	if	either	party	fails	to	uphold	the	lease	provisions,	potentially	leading	to	litigation	or	mediation	to	resolve	disputes.	Signature	and	Contact	Information	of	Parties	Commercial	lease	agreement	termination	requires	clear	identification	of	all	parties	involved.	Lessee	information,	including	full	legal	name,	business	address,	and
contact	number,	is	essential	for	accurate	documentation.	Lessor	details	must	include	the	official	name,	property	address,	and	contact	information	as	well.	Both	parties	should	provide	signatures,	indicating	consensus	on	termination	terms	and	conditions.	This	information	ensures	enforceability	and	clarity	in	legal	processes,	minimizing	potential
disputes	related	to	property	rights.	Proper	documentation	facilitates	efficient	communication,	crucial	for	final	settlements	or	future	transactions	associated	with	the	commercial	lease.	Letter	Template	For	Commercial	Lease	Agreement	Termination	Samples	Download	file:	.JPG.DOC.PDF	Download	file:	.JPG.DOC.PDF	Download	file:	.JPG.DOC.PDF
Download	file:	.JPG.DOC.PDF	Download	file:	.JPG.DOC.PDF	Download	file:	.JPG.DOC.PDF	Download	file:	.JPG.DOC.PDF	Download	file:	.JPG.DOC.PDF	Download	file:	.JPG.DOC.PDF	Download	file:	.JPG.DOC.PDF	3	Day	Notice	to	Pay	or	Quit	4	documents	Apartment	Application	14	documents	Apartment	Lease	Agreement	12	documents	Basic	Rental
Agreement	10	documents	Blank	Lease	Agreement	7	documents	Booth	Rental	Agreement	1	document	Car	Lease	Agreement	3	documents	Commercial	Lease	Agreement	14	documents	Condo	Lease	Agreement	Template	3	documents	Equipment	Lease	Agreement	30	documents	Eviction	Notice	Template	10	documents	Horse	Lease	Agreement	20
documents	Housing	Benefit	Form	1	document	Land	Inventory	Template	1	document	Land	Lease	Agreement	1	document	Landlord	Inventory	Template	1	document	Landlord	Reference	Template	1	document	Late	Rent	Notice	Template	1	document	Lease	Agreement	50	documents	Lease	Amendment	Form	2	documents	Lease	Application	Template	5
documents	Lease	Extension	Agreement	9	documents	Lease	Purchase	Agreement	7	documents	Month	to	Month	Rental	Agreement	8	documents	Notice	of	Intent	to	Vacate	35	documents	Notice	of	Rent	Increase	22	documents	Office	Lease	Agreement	Template	5	documents	Parking	Lease	Template	1	document	Rental	Agreement	Template	26	documents
Rental	Application	Template	45	documents	Rental	Receipt	Template	2	documents	Rent	to	Own	Template	1	document	Residential	Lease	Agreement	66	documents	Roommate	Agreement	27	documents	Room	Rental	Agreement	13	documents	Standard	Lease	Agreement	6	documents	Storage	Rental	Template	2	documents	Truck	Leasing	Template	3
documents	Vacation	Rental	Agreement	Template	7	documents	Vehicle	Lease	Agreement	10	documents	An	Early	(Mutual)	Lease	Termination	Agreement	is	a	negotiated	agreement	between	the	landlord	and	a	tenant	to	terminate	a	lease	before	the	original	lease	end	date.	The	agreement	may	require	consideration	and	will	result	in	the	release	of	both
parties	from	their	obligations	under	the	original	lease	agreement.	Why	Use	an	Early	Lease	Termination	Agreement?	Landlord	Reasons	Reasons	a	landlord	may	need	to	terminate	a	lease	agreement	early	include:	Selling	the	Property.	An	agreement	may	be	necessary	if	you	decide	you	want	to	sell	the	property	the	tenant	is	currently	renting.	Property
Renovations.	An	agreement	to	terminate	the	lease	early	may	be	necessary	to	make	property	renovations,	especially	if	they	are	for	health	or	safety	reasons.	Property	can	no	longer	be	Rented.	It	may	be	necessary	if,	for	instance,	the	property	is	subject	to	eminent	domain	by	the	government	or	if	a	natural	disaster	destroys	the	property.	Tenant	Breach	of
the	Original	Lease	Agreement.	A	mutual	agreement	may	be	the	easiest	and	best	option	for	the	landlord	if	the	tenant	is	violating	the	terms	of	the	lease.	Landlord	Benefits	Benefits	to	the	landlord	for	signing	a	mutual	early	termination	agreement	include:	Quicker	Repossession	of	the	Property.	This	is	a	huge	benefit	if	your	other	option	is	to	evict	a	tenant.
A	mutual	agreement	will	allow	you	to	repossess	the	property	quicker	than	going	through	the	formal	eviction	process.	Fewer	Expenses.	Evictions	are	costly	as	well.	Expenses	may	include	filing	for	an	eviction,	hiring	a	lawyer	and	the	time	spent	not	receiving	any	rent.	A	mutual	agreement	to	terminate	the	lease	can	save	the	landlord	a	significant	amount
of	money.	Leverage.	If	a	tenant	wants	to	move	out	of	their	rental	unit	early,	it	may	give	you	the	necessary	leverage	to	ensure	that	any	outstanding	issues	with	the	tenant	are	taken	care	of	promptly.	A	mutual	agreement	can	include	terms	to	ensure	that	the	tenant	pays	any	money	owed	and	returns	the	property	in	good	condition	before	they	are	released
from	their	obligations	to	the	landlord.	Certainty.	An	agreement	can	provide	certainty	in	an	uncertain	situation.	Knowing	when	the	tenant	is	going	to	move	out	and	establishing	a	payment	schedule	for	any	money	owed	is	a	great	benefit	for	landlords.	Tenant	Reasons	Reasons	a	tenant	may	need	to	terminate	a	lease	agreement	early	include:	Unsafe	living
conditions.	If	the	premises	are	unlivable	or	unsafe,	then	it	may	be	time	to	talk	to	your	landlord	about	terminating	the	lease	agreement	early.	Job	or	Relationship.If	the	tenant	gets	a	new	job	or	relationship,	or	one	ends,	the	current	rental	unit	may	no	longer	be	feasible.	Pets	or	Children.	Based	on	either	pets	or	the	size	of	your	growing	family,	the	current
rental	unit	is	no	longer	practical.	Military	Service.	If	you	are	in	the	military	you	may	have	to	move	to	a	different	location	as	part	of	your	duties.	Most	states	have	laws	in	place	to	provide	early	termination	for	active-duty	military	members.	Health	problems	or	Care	for	Sick	Family	Member.	You	may	need	to	move	out	of	your	rental	unit	to	address
personal	health	needs	or	to	take	care	of	a	sick	family	member.	Tenant	Benefits	Benefits	to	the	tenant	for	signing	a	mutual	early	termination	agreement	include:	Maintain	a	Tenant’s	Good	Standing.	If	a	tenant	violates	their	lease,	a	mutual	agreement	keeps	an	eviction	off	of	their	rental	history.	It	also,	if	applicable,	ensures	they	can	maintain	their
eligibility	for	any	rental	subsidies	they	are	receiving.	Getting	a	rental	unit	after	an	eviction	can	be	a	difficult	challenge	for	a	tenant.	Specific	Move	Out	Day.	It	may	be	that	a	tenant	has	justified	reasons	for	terminating	the	lease	early.	Even	so,	agreeing	to	a	specific	move-out	day	will	help	reduce	the	chance	of	there	being	a	later	dispute	with	the
landlord.	Formalize	Details.	This	could	include	things	such	as	setting	up	a	payment	schedule	for	money	owed	or	any	other	responsibilities	that	must	be	completed	before	ending	the	lease.	What	to	Include	in	an	Early	Lease	Termination	Agreement	This	type	of	agreement	can	contain	a	variety	of	information	depending	on	the	circumstances	for	early
termination	and	the	terms	of	the	original	lease	agreement.	When	writing	the	agreement,	make	sure	it	is	specific	to	your	situation	and	any	requirements	based	on	your	lease	agreement	and	state	law.		Attach	the	Original	Lease	Agreement	Most	terms	in	the	lease	agreement	will	likely	not	be	included	in	this	agreement.	Landlords	should	provide	the
original	lease	agreement	and	highlight	any	applicable	sections,	including	any	clauses	that	discuss	early	termination.	Terms	and	Conditions	of	Termination	The	agreement	should	be	detailed	and	professional,	and	provide	all	information	necessary	to	properly	terminate	the	lease	agreement.	Include	the	following	terms	and	conditions	in	every	Early
Lease	Termination	Agreement:	Applicable	information	from	the	lease.	Mutually	agreed-upon	terms	for	termination	of	the	lease	agreement.	Specific	instructions	about	the	termination	of	the	lease	agreement.	Details	of	the	Property,	Parties	&	Agreement	When	writing	this	agreement	you	may	include	the	following	specific	information:	Date.	Landlord’s
name.	Tenant’s	name.	Address	of	the	leased	premises.	Original	lease	terms.	Lease	beginning	date.	Lease	ending	date.	Monthly	rent	amount.	Reference	to	the	early	termination	clause,	if	applicable.	New	lease	termination	date.	Security	deposit	amount	and	any	amount	being	withheld.	The	amount	and	payment	schedule	for	any	money	owed	to	one	party
by	the	other.	Any	other	terms	of	consideration	given	for	the	agreement	(e.g.,	early	termination	fee).	Mutual	release	from	the	terms	and	conditions	of	the	original	lease	agreement.	Landlord’s	signature.	Tenant(s)’	signature.	Both	the	landlord	and	tenant	should	have	a	signed	copy	of	the	agreement.	What’s	Next?	Tenant	Move	Out	Checklist	After
agreeing	to	mutually	terminate	the	lease	there	are	still	some	final	items	that	need	to	be	addressed.	Tenants	should	still	make	sure	that	they	follow	the	requirements	outlined	in	their	Tenant	Move	Out	Checklist.	Landlords	will	want	to	schedule	a	time	to	inspect	the	premises	with	the	tenant	before	they	move	out.	If	you	used	our	Move	In	Inspection
Checklist,	this	will	be	a	great	tool	to	have	for	conducting	the	Move	Out	Inspection	as	well.	Finding	a	New	Tenant	As	soon	as	you	know	your	tenant	is	moving	out,	you	should	begin	the	process	of	finding	a	new	tenant	for	the	rental	unit.	This	includes	screening	tenants	as	early	as	possible.	If	repairs	are	necessary,	make	sure	they	are	taken	care	of	before
beginning	your	new	tenant’s	lease.	For	specific	state	information	on	ending	a	lease	early,	click	here.	Commercial	Lease	Termination	Agreement	is	an	agreement	between	the	Landlord	and	the	tenant.	The	period	of	the	lease	of	the	property	is	mentioned	in	the	lease	termination	agreement.	The	details	such	as	the	contract	date,	the	first	amendment,	and
the	premises	are	stated	in	the	agreement.	Lease	Agreement	is	to	indicate	that	both	the	parties	agree	to	terminate	the	contract,	and	the	premises	that	were	under	the	lease	will	be	returned	to	the	landlord	before	the	expiration	of	the	lease	date.	The	business	lease	agreement	is	the	contract	used	while	renting	the	property	for	business.	It	is	also	known
as	commercial	rental	agreement.	Commercial	Lease	Termination	Agreement	Template	Details	File	Format	Google	Docs	MS	Word	Pages	Size:	A4,	US	Download	Commercial	Lease	Termination	Agreement	Details	File	Format	Size:	90	KB	Download	The	details	of	the	landlord,	tenant,	and	the	property	are	stated	in	the	agreement.	A	complete	feature	of
the	premises	is	specified	to	avoid	any	sort	of	uncertainties.	The	lease,	the	beginning	date	of	the	term,	the	end	date	of	the	term	are	noted	in	the	agreement.	Sample	Commercial	Lease	Termination	Agreement	Details	File	Format	Size:	27	KB	Download	Grant	of	lease,	lease	term,	commencement	date,	extension,	determination	of	rent,	security	deposit,
taxes,	construction	and	completion,	obligations	for	repairs,	tenant’s	covenants,	indemnity	by	tenant,	use	of	property	by	tenant,	signage,	insurance,	damage	to	demised	premises,	condemnation	are	discussed	with	the	help	of	Sample	Commercial	lease	termination	agreement.	Road	Commercial	Lease	Termination	Agreement	Details	File	Format	Size:	216
KB	Download	The	road	commercial	lease	termination	agreement	is	regarding	the	frontage	road	commercial	properties.	According	to	this	agreement,	the	leased	premises	will	enjoy	the	right	of	using	the	common	areas	of	the	building	and	the	parking	lot	with	other	tenants	of	the	building.	The	common	areas	will	be	believed	trimmings	to	the	leased
premises,	but	such	spaces	will	not	be	deemed	part	of	the	leased	premises.	Short	Commercial	Lease	Termination	Agreement	Details	File	Format	Size:	365	KB	Download	Premises,	term,	rent,	utilities	and	fees,	liens	and	insolvency,	subletting	or	assignment,	accidents	and	usability,	costs	and	attorney’s	fees,	subordination,	no	waiver	of	covenants,
surrender	of	premises,	binding	on	heirs,	successors	and	assigns,	notice	are	specified	in	the	Short	Commercial	Lease	Termination	Agreement.	The	date	and	the	year	are	affixed	by	the	witness	and	the	official	seal.	Commercial	Lease	Agreement	Details	File	Format	Size:	25	KB	Download	Tenant	Commercial	Lease	Termination	Agreement	Details	File
Format	Size:	175	KB	Download	Notice	of	Commercial	Lease	Termination	Agreement	Details	File	Format	Size:	40	KB	Download	Formal	Commercial	Lease	Termination	Agreement	Details	File	Format	Size:	9	KB	Download	Uses	&	Purpose	of	Commercial	Lease	Termination	Agreement	The	Commercial	Lease	Termination	Agreement	is	used	to	bind	an
agreement	between	the	landlord	and	the	tenant	regarding	the	property	which	will	be	utilized	as	a	commercial	space	by	the	tenant	for	the	mentioned	period	in	accordance	with	the	commercial	lease	agreement.	This	Lease	Agreement	is	signed	as	a	right	to	use	the	property	for	the	business	purpose	during	the	term	of	the	lease	in	exchange	for	the
particular	amount	to	the	landlord.	You	can	also	see	Car	Lease	Agreements	When	do	I	Need	a	Commercial	Lease	Termination	Agreement?	Whenever	a	commercial	property	is	rented	a	commercial	lease,	termination	agreement	is	required.	A	commercial	Lease	is	used	if	you	own	a	workspace,	office	building,	Industrial	space,	and	warehouse.	A
Commercial	Lease	Agreement	is	a	must	while	you	are	planning	to	rent	to	another	business	or	are	leasing	the	space	for	commercial	use	from	the	landlord.	You	can	also	see	Hunting	Lease	Agreements	How	to	Create/Write	Commercial	Lease	Termination	Agreement	The	notary	provides	a	commercial	Lease	Termination	Agreement.	If	you	do	not	know
any	well-acquainted	notary,	then	you	can	prepare	record	letter	yourself.	There	are	several	predefined	Lease	Agreement	templates	present	online.	Simply	download	the	template	get	it	printed	and	signature	by	the	witness	in	front	of	the	notary	with	his	signature.	You	can	also	see	Landlord	Lease	Agreements	The	Lease	Agreement	template	is	available
in	Word	and	PDF	file.	The	documents	are	customizable	and	print	ready.	The	templates	have	99.99%	success	rate	and	the	documents	hold	high	compatibility	with	both	lower	and	upper	versions.	The	templates	are	easy	to	download	and	come	with	an	instruction	file.	If	you	have	any	DMCA	issues	on	this	post,	please	contact	us!	A	commercial	lease
termination	letter	is	a	written	notice	that	lets	either	the	tenant	or	landlord	communicate	their	intent	to	end	a	commercial	lease	agreement.	This	document	protects	both	parties’	rights	and	facilitates	a	smooth	transition,	ensuring	the	tenant	vacates	the	property	and	returns	it	to	the	landlord.	It	records	essential	details,	including	a	confirmation	of	the
request,	the	reason	for	the	request,	and	relevant	provisions	from	the	original	lease.	Table	of	Contents	Commercial	Lease	Termination	Letters	–	By	Type	Send	this	letter	to	your	landlord	if	you're	a	tenant	looking	to	terminate	your	commercial	lease.	Use	this	letter	if	you're	a	tenant	looking	to	end	your	commercial	lease.	Is	a	Commercial	Lease
Termination	Letter	Legally	Binding?	A	commercial	lease	termination	letter	can	be	a	legally	binding	contract	if	the	following	conditions	are	true:	It	adheres	to	the	terms	of	the	original	commercial	lease.	Both	parties	agree	to	the	termination	terms.	The	termination	letter	complies	with	the	provided	notice	period.	The	letter	complies	with	state	and	local
laws	relating	to	commercial	lease	termination.	The	letter’s	author	follows	the	delivery	method	stated	in	the	original	commercial	lease	agreement.	Why	End	a	Commercial	Lease	Here	are	some	common	reasons	for	ending	a	commercial	lease:	The	lease	expires.	If	the	commercial	lease	expires	and	one	party	doesn’t	wish	to	renew,	they	can	end	it	with
this	letter.	The	parties	are	in	mutual	agreement.	When	the	renewal	decision	is	made,	the	parties	may	both	agree	to	end	the	commercial	lease	agreement.	One	party	seeks	early	termination.	Either	the	landlord	or	the	tenant	can	seek	early	termination,	but	it’s	common	for	the	tenant	to	do	so	because	their	business	is	experiencing	poor	financial
performance.	They	can	use	a	commercial	lease	early	termination	letter	to	most	effectively	request	an	early	end	to	their	existing	lease.	One	party	breaches	the	terms.	If	the	landlord	fails	to	maintain	the	property	or	the	tenant	breaches	a	provision	in	the	commercial	lease,	the	affected	party	may	write	a	termination	letter.	The	landlord	buys	out	the
tenant’s	lease.	If	the	landlord	sells	the	property	while	the	tenant	lives	in	it,	they	may	agree	to	buy	out	the	tenant’s	lease.	This	way,	the	tenant	can	move	out	amicably,	and	the	landlord	can	proceed	with	the	final	steps	of	the	property	sale.	Either	party	files	for	bankruptcy.	Bankruptcy	by	either	party	may	result	in	the	need	for	termination	of	the
commercial	lease.	The	property	becomes	unsafe.	The	landlord	may	terminate	the	lease	if	the	property	poses	safety	or	health	issues	that	make	it	uninhabitable.	How	to	End	a	Commercial	Lease	Step	1	–	Review	the	Original	Lease	Review	the	original	lease	to	understand	its	termination	terms	and	conditions.	For	example,	you	should	understand	the
protocols	for	declining	a	lease	renewal	and	providing	proper	notice.	You	should	also	familiarize	yourself	with	its	early	termination	clause,	if	applicable.	Some	commercial	leases	have	these	clauses	to	let	either	party	end	the	lease	early	under	certain	circumstances.	Step	2	–	Obtain	Supporting	Documents	Obtain	supporting	documents	to	justify	ending
the	lease	early.	Tenants	may	assemble	the	following	documents:	Financial	records	that	show	that	the	business	is	suffering	while	under	the	lease	Communication	records	that	show	the	business	tried	to	address	issues	with	the	landlord	or	property	manager	Evidence	of	safety	hazards	or	unresolved	maintenance	problems	Landlords	wishing	to	end	a
commercial	lease	on	the	agreed-upon	expiration	date	may	not	need	supporting	documents.	Step	3	–	Write	the	Letter	Write	the	letter,	ensuring	to	include	the	following	elements:	The	recipient’s	full	name	and	address	The	intention	to	terminate	the	lease	(and	clarification	if	it’s	an	early	termination)	The	reasons	for	termination	(lease	violations,	mutual
agreement,	poor	business	performance,	etc.)	The	effective	lease	termination	date	Whether	the	landlord	will	return	the	tenant’s	security	deposit	Possible	solutions	(negotiating	a	buyout,	locating	a	replacement	commercial	tenant,	etc.)	Recruit	a	qualified	attorney	specializing	in	real	estate	law	to	review	your	letter.	This	way,	you	can	minimize	legal	risks
and	ensure	you	abide	by	the	original	lease’s	requirements	and	relevant	laws.	Step	4	–	Deliver	the	Letter	Deliver	the	letter	to	the	recipient	using	a	method	that	offers	proof	of	their	receipt.	For	example,	you	may	hand	deliver	it	to	them	and	obtain	their	signed	acknowledgment.	Alternatively,	you	may	use	certified	mail.	Step	5	–	Prepare	for	the	Next	Steps
Communicate	with	the	other	party	to	determine	next	steps.	Coordinate	the	move-out	date	and	ensure	the	landlord	can	regain	control	of	the	property	at	the	appropriate	date.	The	commercial	tenant	should	alert	employees	and	make	plans	to	relocate	their	equipment	and	machinery.	Lowering	the	Costs	Of	Breaking	a	Commercial	Lease	Here	are	some
ways	to	lower	the	costs	of	breaking	a	commercial	lease:	Ask	about	assigning.	You	may	be	able	to	sign	the	rights	of	your	lease	to	another	party,	making	it	their	financial	responsibility.	Learn	if	you	can	sublease.	Your	landlord	may	let	you	sublease,	which	is	when	you	become	a	sublandlord	and	lease	to	a	third	party.	Find	another	tenant.	You	may	work
with	the	landlord	to	find	a	replacement	tenant	to	take	over	the	primary	lease.	Follow	notice	requirements.	Adhere	to	the	notice	requirements	in	your	lease	to	prevent	additional	costs.	Offer	financial	incentives.	The	landlord	may	be	more	likely	to	cooperate	if	you	offer	to	help	pay	for	the	costs	of	finding	a	new	tenant	or	paying	for	rent	during	a	vacancy
period.	Be	honest	about	your	financial	situation.	Communicate	with	the	landlord	that	your	business	is	experiencing	financial	hardship.	They	may	be	more	willing	to	empathize	and	work	with	you	to	find	a	solution.	Keep	the	property	in	good	condition.	Returning	the	property	in	good	condition	(clean	and	with	no	major	damage)	can	decrease	the	costs
that	a	landlord	may	otherwise	deduct	from	your	security	deposit.	Frequently	Asked	Questions	A	landlord	or	tenant	sends	a	commercial	lease	termination	letter	when	either	party	needs	to	terminate	due	to	reasons	in	the	original	lease	or	decides	not	to	renew.	Alternatively,	only	the	landlord	sends	an	eviction	notice	to	demand	that	the	tenant	vacate	the
property	or	correct	a	breach	(if	allowed).	The	party	who	doesn’t	terminate	a	commercial	lease	property	may	be	subject	to	financial	penalties	or	legal	issues.	The	exact	consequences	will	depend	on	the	lease’s	terms	and	local	laws.	Either	the	landlord	or	the	tenant	can	initiate	a	commercial	lease	termination	letter.	It	depends	on	the	parties’
circumstances	and	needs.	Keep	in	close	contact	with	the	other	party	so	you	can	resolve	any	outstanding	issues,	including	property	inspections,	final	rent	payments,	and	the	return	of	keys.	A	lease	termination	letter	is	an	official	notice	sent	by	either	the	landlord	or	tenant	to	cancel	a	lease.	The	letter	states	the	party’s	intention	to	terminate	their	lease
with	a	requested	move-out	date.	It	is	recommended,	but	not	required,	to	have	the	letter	sent	to	the	other	party	via	certified	mail	with	a	return	receipt.	In	the	chance	the	other	party	denies	receiving	notice,	a	certified	letter	will	have	the	return	receipt	showing	the	letter	was	received.Table	of	ContentsBy	Type	(4)Commercial	Lease	Termination	Letter	–
Letter	from	the	tenant	that	informs	the	landlord	of	their	intention	to	cancel	the	lease	or	not	renew.Download:	Adobe	PDF,	MS	Word,	Rich	Text	FormatEarly	Lease	Termination	Letter	–	Letter	informing	the	landlord	that	the	tenant	would	like	to	be	released	from	the	lease.Download:	Adobe	PDF,	MS	Word,	Rich	Text	FormatMonth-to-Month	Lease
Termination	Letter	–	Or	“30-day	notice	to	terminate,”	issues	notice	to	the	other	party	that	the	month-to-month	lease	will	terminate	within	the	required	timeframe.Download:	Adobe	PDF,	MS	Word,	Rich	Text	FormatLease	Release	Form	–	Removes	the	tenant	from	the	lease	and,	after	signing,	neither	the	landlord	or	tenant	will	be	bound	to	one
another.Download:	Adobe	PDF,	MS	Word,	Rich	Text	FormatHow	to	Send	a	Lease	Termination	Letter	(4	steps)Step	1	–	Read	the	LeaseRead	the	lease	agreement	signed	between	the	landlord	and	tenant.	The	minimum	required	State	period	does	not	matter	if	there	is	a	longer	period	mention	in	the	lease.	Most	month-to-month	leases	have	thirty	(30)	days
as	the	minimum	required	notice	to	terminate.Notice	is	usually	given	for	thirty	(30)	days	AFTER	the	next	payment	date.	So	if	the	lease	termination	is	being	sent	on	the	15th	of	the	month,	and	payment	is	due	on	the	1st,	the	lease	termination	notice	is	really	for	45	days.Step	2	–	Drafting	the	Termination	LetterEnter	the	other	party’s	current	information.
Otherwise,	the	mailing	address	for	notices	in	the	lease	will	be	best.	After	everything	has	been	written,	the	terminating	party	should	sign	the	letter	and	send	by	certified	letter	with	a	return	receipt.	This	is	very	important	to	have	proof	the	other	party	received	the	letter	in	the	chance	they	attempt	to	deny	this	at	a	later	time.Step	3	–	Communicate	with
the	Receiving	PartyAfter	the	letter	is	sent	it’s	best	to	verbally	communicate	with	the	other	party	to	plan	to	vacate	the	premises	and	obtaining	the	security	deposit.	Most	States	have	a	minimum	requirement	when	the	deposit	is	to	be	returned	to	the	tenant.Step	4	–	Moving	OutUpon	confirmation	that	the	lease	is	terminated,	the	steps	to	plan	moving	out
dates	is	best	to	schedule	on	the	premises	to	let	other	tenants	be	made	aware	(if	any).	This	also	lets	the	landlord	plan	on	marketing	the	property	when	they	should	schedule	appointments	with	new	tenants	when	re-renting	the	property.


